Budget Planner App Guide

Figure 1: Clicking on My-Gemma,
displays the login-in/registration screen

Figure 2: Register for a new account or login
using your email address and password.

Registering a new account
To create a new account, click on “Create Account” and fill and confirm your email the
chosen password.
If you have forgotten your password, it is possible to reset it by choosing “Forgot Password”
and entering a new one.
Upon registering for an account
When you register for a Ġemma Budget Planner account the first time, the app will ask for
some other general information so that it can adapt better to your current “life status”.
There are six statuses available: Teenager, Young Adult, Family, Single Parent and Senior
Citizen. See Figure Choose the status that best represents you.
Once you choose the status you are presented with a set of questions (not more than four)
to answer. In the following example, we assume that the user has chosen the status Family:

Figure 3: There are six life statuses to
choose from.

Figure 4: Questions to answer based on
chosen status.

When you have answered the questions you can proceed by clicking on the right arrow
and your profile will be saved.
Or if you want to change the status to one which better represents you, then click on the
left arrow to go back to the status screen.

The app will not request any further details from you.

Account Overview
The Account Overview screen presents a number of information features about your
spending.
The totals expenses, income and balance are shown on the top of the screen.

Clicking on any of the Expenses, Income or Balance buttons will display a chart with
information broken down for the relevant amounts. The Figure 5 below displays the

expenses split by category. Clicking on the left arrow button will display the Account
Overview screen.

Figure 5: Chart with information related to the total expenses

The chart on the Account Overview screen
displays the spending trend between the current
month and the previous one.
The dots indicate the total balance remaining for
a particular day.
Below the chart, the app shows a list of the
most recent five transactions (expenses and
income).
The toolbar in the lower part of the screen
allows the user to add Expenses and Income and
to view a history of all the transactions made.

When you start using the app for the first
time, the chart will be empty. When you start
using the app by adding transactions, the trend
will be displayed.

Adding Expenses and Income
You can choose to add either an expense or an income to the list of transactions. The
following example is about adding an expense, however to add an income a similar process
needs to be followed.

Figure 6: Adding the details for an
expense

Figure 7: Previously chosen subcategory
is automatically highlighted.

The current date is automatically included in the
date field, however it can be modified to include a
past expense (or income).
You can add a description for the new expense and
the relevant amount.
The app provides a currency convertor inline with
the amount’s field that uses the rates provided by
the European Central Bank.
The categories associated with your profile are
displayed. If you have already added a similar
expense, the app will automatically highlight the
last chosen subcategory as can be seen in Figure 7
above.

A recurring expense can be added by ticking the Recurring checkbox. You will then need to
chose the Frequency (daily, weekly, monthly or yearly) and set the End Date (up until the
recurring expense will persist) for the recurrent transaction.

The transaction will automatically be added to the list of transactions depending on the
frequency and date chosen.
Alerts related to high spending
Whenever you add an expense with an amount that is higher than your normal expenses,
the app will raise an alert related to higher spending.

An information icon related to higher than normal expenses is furthermore displayed in the
Accounts Overview screen. The icon will automatically disappear once the spending returns
to normal levels.

View the Transactions
You can click on the History icon in the toolbar to view all the transactions (expenses and
income) added to the app (See Figure 8).
The transactions can be displayed according to period
by choosing one of the available filters: By Day, By
Week and By Month.
The headings of the transaction boxes include the
date (or week dates and/or month), the amount of
income and the amount of expenses affected during
the chosen period.
It is also possible to enter text related to a transaction
in the search bar (keyword-based search) and all the
transactions relevant transactions are displayed.
Clicking a particular transaction will display an
editable version of the transaction. All information
relevant to that particular transaction can be
modified and updated.
A transaction can also be deleted. If it is a recurrent
transaction, you are asked whether you want to:
i)
delete only this transaction;
ii)
delete all recurring transactions;
iii)
delete this and future transactions.

Figure 8: History of entered transactions

The transaction history can also be exported as a CSV file (that can be viewed using
Microsoft Excel) by clicking the appropriate Export button.
Menu
Clicking on the menu icon
number of options:
•
•
•
•
•
•

found in the top-right corner brings up a menu with a

The About option provides some information about the app;
Through the Account option it is possible to change the details
associated with your account, such as email and password;
By choosing Settings you can make changes to the categories
and subcategories that are displayed for you;
You can Contact Us by filling the form to provide us with
feedback and/or any other aspect related to the app;
You can Logout by clicking this option;
It is also possible to Change the Language for the app,
currently between English and Maltese.

When you select
it is possible to make some changes to the categories and
subcategories. You can for instance choose to Add a Category:

•
•

Set the type (expense or income)
Enter a category heading: e.g. “Holiday”

•

Add subcategories by clicking

•
•

Subcategories can be deleted by clicking
.
Note: if the title for a category and/or a subcategory is not filled, the app will
highlight the border of the effected field/s.
The category can be saved and it will immediately appear your preferred list of
categories.

•

e.g. “Transport” and “ Accommodation”

A category can also be edited by clicking on the
and select the category to
edit. The category is totally editable. You can change the title of the category and
subcategories, add and/or remove subcategories, as well as completely delete a category.
In case of deletion, however, any reference to the category (and its subcategories) through
added transactions will be maintained.
Subcategories can furthermore be hidden by
un-ticking the relevant checkbox, as shown in
Figure 9. This means that when you add an
expense or an income, the hidden
subcategories will not be displayed. The app
has its own internal mechanism to hide
subcategories that you have not used over
time. This mechanism automatically learns over
time which subcategories to show and which to
hide.
Hidden subcategories can be made visible again
by ticking the relevant checkbox.

Figure 9: Show/Hide subcategories

Contacting us
You can provide feedback and/or highlight some problem by filling in and sending the
appropriate Contact Us form accessible from the apps’ menu.

